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Get started with your SFUSD Google account
Preparation

Get the Google Apps for Education is best experienced in the
1 Chrome Google Chrome browser. Please note that some SFUSD
Browser District systems work better on other browsers. It's okay @ C h rome
to have more than one browser open at once. If you do not
see Google Chrome in your "Start" menu or on your
desktop/dock, go to bit.ly/chromeDT to download - AND

here for your mobile device bit.ly/chromeMD

Mail
2 Navigate Access your SFUSD email at 1A il.sfusd.edu Google
to your One account. All of Google
new email Sign in to continue to Gmail
\ -
3 Enter your Type your username@sfusd.edu in the space where it L
username says “Enter your email” and click the blue “Next” button.
4 Enter your Your password will always be the same password you Sign in to continue to Gmail
password use to check your paystub. If you change your network
e
password, it will change your SFUSD Google Apps @&
password. Learn more about changing your password at &£

joinerj@sfusd.edu

http://mylogin.sfusd.edu/

Sign in

Stay signed in Forgot password?

To learn how to set up your mobile phone and find additional support, visit google.sfusd.edu.
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http://bit.ly/chromeMD
http://mail.sfusd.edu/
mailto:username@sfusd.edu
http://mylogin.sfusd.edu/
http://google.sfusd.edu/

Verify Ensure you have mail in your Inbox. You should see all
5 . | co A A SFUSD
your mail your mail that was previously in your Outlook/Exchange
has Inbox. More specifically, it would be any mail on the Mail ~
migrated Exchange server, including sent mail. _
Inbox (1,492)
TIP: If you do not see your mail or feel you are missing something,
Starred
please contact the SFUSD Help Desk at help@sfusd.edu. Submit a v
Sent Mail
ticket for help to migrate your PST files.
Drafts (44)
Spam (208)
6 Verify Your folders in Microsoft Exchange will be converted into B Follow
your Labels in Google Apps. Verify your folders are now n Hﬂrk&ti&
B Friority Follow up L
labels represented as labels. Rand D
7 morew
NOTE: Folders in your local personal archive and any empty folders will
not be migrated. And some sub-folders may need to be re-organized.
Calendar
7 Access your us -~ & 0@
lick the “waffle” **® icon atth f r SFUSD
SEUSD Click the “waffle con at the top of your SFUS 86 o
calendar Gmail to launch Google Calendar and access other - ‘.
from Gmail Google applications. Configure your calendar settings by . M
clicking the Gear icon at the top right corner of your
calendar. - ﬂ L.
For additional help visit bit.ly/googlecalendarsupport
8 Schedule an Test your new calendar by scheduling an event and A £ SEUSD
event inviting a colleague to the meeting. s
Bl
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Additional Training & Support
Synergyse provides on-demand, self-service virtual training on Google Apps. smowse B @ " )
Synergyse ==z @

Check out the Synergyse Training menu in the top right corner any time you

1-30f3

Google Apps Training & Help

use Chrome to access your SFUSD Google Apps account!

To learn how to set up your mobile phone and find additional support, visit google.sfusd.edu.
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